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Pitman United Methodist Church 

 
SAFE SANCTUARIES POLICY AND GUIDELINES 

 
Adopted 2012, Revised 2015, Revised 2020 

 
 
 
 
 
 
 

These guidelines take effect immediately upon adoption.  These guidelines supersede 
any guidelines previously adopted and are considered the full and complete 
guidelines for the Child Abuse Prevention Policy, also known as the Safe Sanctuary 
Policy, at Pitman United Methodist Church.  These guidelines shall be reviewed 
annually by the Safe Sanctuary Committee of Pitman United Methodist Church. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Senior Pastor Rev. Dr. Jim Bolton 
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I. CONFERENCE CHILD ABUSE PREVENTION POLICY 
 

The General Conference of The United Methodist Church adopted a resolution aimed at 
reducing the risk of child sexual abuse in the church.  In accordance with The Book of 
Resolution of the United Methodist Church –1996, we adopt this policy for the 
prevention of child/vulnerable-adult1 abuse in Pitman United Methodist Church (PUMC). 
[See Appendix 1:  Greater NJ Conference Safe Sanctuaries Policy.] 

 
 

A. Oversight 
 

There shall be established a Safe Sanctuary Committee charged with drafting, 
developing, and implementing a Safe Sanctuary policy for Pitman United 
Methodist Church. Said Committee shall be comprised of the Senior Pastor, the 
Associate Pastor/Youth Director (as currently staffed at Pitman United Methodist 
Church), Chair of Christian Education Committee, Chair of Staff Parish Relations 
Committee, a member of the Board of Trustees [revised 2015], and two lay 
persons. 

 
 

B. Basic Procedures for Safe Ministry with Children and Vulnerable Adults  
 

These procedures are designed to encourage our ministry to children and 
vulnerable adults and to reduce the possibility of harm to children and vulnerable 
adults within our midst. Each of the following procedures is an integral part of 
this congregation’s comprehensive prevention strategy:  
 

• The “Two-Adult” Rule 
• Orientation for Workers 
• The “Five-Years-Older” Rule 
• No Leaders Under Eighteen 
• Windows in Classroom Doors 
• Advance Notice to Parents 
• Participation Agreement for Participants and Leaders 
• Adequate Insurance for Ministries 
• Safe and Protected Technology and Internet Use 

 
1. The “Two-Adult” Rule 

 
The “Two-Adult Rule” requires no fewer than two adults, who have 
had GNJAC-approved background checks, on site during any church-
sponsored program, event, or ministry involving children or vulnerable 
adults. Adults are persons at least 18 years of age. There shall be no 
situations of one-adult-one-child. The concept of “floater” is 

 
1 Vulnerable adults are adults with diminished physical, mental, and/or emotional capacities.  
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acceptable only when two adults cannot be present.  First Aid/CPR 
trained personnel available always [revised 2020]. 
 
In this context, “adults” are: 
 
a. Persons who are at least 18 years of age; 
b. Persons who, whether regular or occasional volunteers, have 
completed the General Council on Finance and Administration 
(GCFA) recommended volunteer application; 
c. Persons who, whether lay or clergy2, who have completed a 
GNJAC-approved3 background check4 ; and, 
d. Persons who, if supervising a program subject to the Safe 
Sanctuaries Policy, shall be a regular attendee of a local 
congregation for at least six months before being allowed to 
supervise such program. 
 
Screening forms and background checks: 
a. Shall be reviewed by the Chairperson of the Staff/Pastor Parish 
Relations Committee, the supervisor of the prospective 
employee(s) or volunteers(s), and the pastor; 
b. Screening forms and background checks shall be maintained in 
the confidential personnel files of the church after the 
termination of any employee; 
c. These screening and background checks shall be required of all 
persons unless a more stringent check is required to satisfy the 
standards of a licensing agency; and, 
d. All such programs shall be clearly differentiated between those 
which are church-operated and those which are non-Church 
operated.  

1. Outside groups using the church must have background checks 
for their people, if those persons work directly with children 
and vulnerable adults. If the group does not work with children 
or vulnerable adults, the group should be informed of PUMC’s 
Safe Sanctuaries policy. If the outside group meets at the same 
time as children and/or vulnerable adults are present, the 

 
2 The GNJAC recommends that a background check be completed for all clergy under appointment who have not previously had such 
a check made.  
3 PUMC may use the online GNJAC-approved service, Track-1, as described on the GNJAC website. The local church pastor has the 
authority to designate him or herself, or someone in the local church, to review content of the background checks. This person is 
charged with confidentiality and must take any concerns to the pastor. All clergy background checks are kept under the care of the 
Board of Ordained Ministry at the GNJ Conference Office. All background checks are to be kept in a locked file under the care of the 
designee.  
     If the report has no discrepancies, a copy should be placed in a secure file and the applicant can begin work with children and/or 
vulnerable adults in the church setting.  
     If the report has discrepancies, the report should be reviewed with the individual and the pastor. The District Superintendent may 
need to be included in the conversation. The pastor and the individual will work out what needs to happen to resolve the discrepancy 
or the individual must refrain from ministry with children and/or vulnerable adults. 
     It is recommended that background checks be done every 3 years. Exact time is left to the discretion of the local church Safe 
Sanctuaries leadership.    
4 The cost of all background checks is to be paid by the Church, board, or agency requesting same.  
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outside group should make every attempt to monitor its people 
and keep them separate from the children and/or vulnerable 
adults in Church programs. The leaders of outside groups 
should be the last to leave making sure all of their people are 
gone from the Church buildings and grounds.  

 
Compliance with these policies and adoption of a Safe Sanctuaries 
Policy by a local church shall be reported through a written question to 
be answered as part of the Church Conference Report [revised 2020]. 

 
2. Orientation for Workers 
 
All those who work with children and vulnerable adults, whether paid, 
volunteer, part-time, full-time, clergy, or laity, must attend an orientation 
session to learn about the following: 

• Pitman UMC’s policies for the prevention of child and/or 
vulnerable adult abuse; 

• Procedures to be used in all ministries with children and/or 
vulnerable adults; 

• Appropriate steps to report a suspected incident of child and/or 
vulnerable adult abuse; 

• Details of the state laws regarding child and/or vulnerable adult 
abuse. 

 
This orientation meeting falls under the responsibility of the pastor-in-
charge but does not necessarily mean he/she conducts the meeting [revised 
2015].  NOTE:  The Safe Sanctuaries Committee has always tried to 
include an attorney to be one of the members on the Safe Sanctuaries 
committee. We also invite this person to conduct the orientation meeting 
and bring to it the most up-to-date laws regarding child and/or vulnerable 
adult abuse [revised 2015].  

 
At orientation, the workers will be given an opportunity to renew their 
agreement to abide by and cooperate with the church’s policies and 
procedures. The church will maintain proof that it has informed all of its 
workers about its policies. Workers will be required to sign a written form 
indicating that they have been advised of, understand, and agree to follow 
Pitman’s policies in this area. Workers who cannot attend will be 
contacted individually so they may be trained, updated, and asked to 
renew the agreement. 

 
3. The “Five-Years-Older” Rule 

 
A worker or leader must be at least 5 years older than the oldest child with 
whom he or she is working unless an exception is granted by the 
Administrative Council for good cause. 
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4. No Leaders Under the Age of Eighteen 

 
No one under the age of 18 can be considered a leader or an adult.  
Therefore a person under the age of 18 cannot qualify as an adult under 
the “Two-Adult” rule mentioned above. 

 
5. Windows in All Classroom Doors 

 
Each room used for children/vulnerable adults and any counseling session 
must have a door with an unobstructed window in it or a half door to allow 
for full visual access. Windows in doors shall be un-shaded. 

 
6. Advance Notice to Parents/Guardians 

 
A basic rule for ministry with children and vulnerable adults is providing 
parents with advance notice and full information regarding special events 
in which their children/vulnerable adult will be participating. Before an 
off-site or overnight event, parents must give written permission for their 
child’s/vulnerable adult’s participation. 

 
7. Participation Agreement for All Participants and Leaders 

 
A written agreement of participation has been provided to all leaders and 
participants in children’s/vulnerable adult ministries. This agreement is a 
statement in which the participants and leaders agree to follow and abide 
by Pitman UMC’s Safe Sanctuary Policy and New Jersey law. 

 
8. Adequate Insurance for the Scope of Our Ministries5 

 
Pitman United Methodist Church realizes its responsibility to have an 
updated certificate of occupancy and adequate insurance, including liability 
and workers’ compensation, for the scope of its ministries, including 
coverage for allegations of abuse by leaders/participants. All groups 
conducting programs for children or vulnerable adults must also have an 
updated certificate of adequate insurance, including liability and workers’ 
compensation, for the scope of its ministries, including coverage for 

 
5 CHURCH PROGRAMS/NON-CHURCH PROGRAMS AS RELATED TO INSURANCE: Programs relating to 
children and vulnerable adults are covered under the GNJ Property and Casualty Insurance Program, so long as they are 
church operated. That is, the church must have control over starting and stopping the operation, hiring or firing the 
employees and the management of the day-to-day operations. The decision to operate a program, as described above, 
should be a matter of record in the meeting minutes of the Administrative Board or Board of Trustees of the local 
church. This will lay to rest the question of whether it is a church operated or a non-church program that is using the 
church premises. 
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allegations of abuse by leaders/participants.6 All programs shall conform to 
Federal and State wage and tax laws for employees.7 
  
The policies and procedures under the Safe Sanctuary Program have been 
incorporated with the express goal of preventing and reducing the risk of 
child and/or vulnerable adult abuse within the ministries of Pitman United 
Methodist Church. This information should be disseminated to the full 
congregation in an effective, efficient manner. 
 
9. Safe and Protected Technology and Internet Use 

 
PUMC will comply with the policies of the Communications Committee of the 
Greater New Jersey Annual Conference.  
 
All Church computers should be password protected and monitored when in use 
by children and/or vulnerable adults. Church Computers should contain 
appropriate blocks from specific Internet sites.   
 
No approved volunteer or PUMC staff member may post a photo of a child or 
vulnerable adult on PUMC’s website and social media without the permission of 
the subject’s parent/guardian. 

 
 

C. Congregation Plan for Pitman United Methodist Church to Respond to 
Allegations of Abuse 

 
When an allegation of child or vulnerable adult abuse is made against a 
church worker or member while attending or involved in a church function, 
the procedures outlined in the Guidelines must be followed immediately. 

 
IMMUNITY FROM CIVIL OR CRIMINAL LIABILITY 

 
Any person who, according to the law, reports abuse or neglect or testifies 
in a child and/or vulnerable adult abuse hearing resulting from such a 
report is immune from any criminal or civil liability as a result of such 
action. N.J.S.A. 9:6-8.13. 

 
 
 

 
6 The use of the screening process should be required in both “church” and “non-church” programs.   
7 CHURCH PROGRAMS/NON-CHURCH PROGRAMS AS RELATED TO INSURANCE: The non-church program 
is not covered by GNJ insurance and the church should be sure that these non-church programs carry a minimum of 
$1,000,000 General Liability Insurance and are covered by Workers’ Compensation insurance.  Certificates of these 
insurance coverages should be requested and received by the church annually.  GNJAC and the local church should be 
named as additional insureds on these policies.  The employees of the church-operated childcare centers are covered 
under the Workers’ Compensation Program and as such should be reported on the annual Workers’ Compensation 
salary audit of the local church.   
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PENALTY FOR FAILURE TO REPORT 
 

Any person who knowingly fails to report suspected abuse or neglect, 
according to the law, or to comply with the provisions of the law is a 
disorderly person and subject to a fine up to $1000 or up to six months 
imprisonment, or both. N.J.S.A. 9:6-8.14. 

 
 

II. GUIDELINES FOR APPLYING THIS POLICY TO THE PROGRAMS AT 
PITMAN UNITED METHODIST CHURCH 
 
 
A.  Conference Child Abuse Prevention Policy 

Pitman United Methodist Church agrees with the Greater New Jersey Annual 
Conference child and vulnerable adult abuse prevention policy and agrees to 
cooperate fully with it. 

 
 

B. Basic Procedures for Safe Ministry with Children and Vulnerable Adults 
1. The “Two-Adult” Rule— 

 
All adults, clergy or laity, paid or volunteer, working in 
PUMC children’s or vulnerable adults’ programs, as 
leaders, assistant leaders, chaperones, or the like, 
whether regularly or occasionally, are subject to the 
GNJAC and PUMC Safe Sanctuaries Policy and its 
Guidelines. Persons who do not comply with the Policy 
and/or Guidelines may not be involved in programming for 
children or vulnerable adults at PUMC.   
 

i. Our Father’s House or any other ministry may 
require more stringent background checks, if 
required for licensing. [ Revised 2020] 

 
b. Children shall not be left unattended before, during, or after 

any event. All adults who are identified as one of the “two 
adults” on site shall register at each event. In addition, all 
adults who are present at the event shall register as well 
[revised 2015]. Records of the adults registered shall be 
maintained by the leader of the event. The leaders shall 
submit said records on a quarterly/yearly basis to the 
Christian Education Director to be stored in the Christian 
Education file [revised 2015].   

i. Additionally, student attendance shall be taken at 
each event. Attendance records shall be maintained 
by the leader of the event. The leaders shall submit 



 

9 
 

said records on a quarterly/yearly basis to the 
Christian Education Director. Parent/Guardians 
must sign child(ren) (under 6th grade) in and out of 
all Church programs.8  

ii. Diapering may be completed by one of the “two 
adults.”  Diapering must take place in an area with 
an unobstructed view. 

iii. In classrooms with restrooms with Dutch-doors, the 
top half of the door must remain open at all times. 
One of the “two adults” may assist any child in the 
restroom, but the top half of the door must remain 
open at all times. 

iv. Children who leave the classroom to use the 
restroom may be accompanied by one of the “two 
adults” or an approved aide. At no time may any 
adult be with one child in any restroom with the 
outside door closed. If the child needs assistance in 
the restroom stall, the stall door must remain ajar.    
 

2. Orientation for Volunteer Workers -- Orientation shall take 
place annually and as needed. The orientation shall include a 
presentation of the Child and Vulnerable Adult Abuse Prevention 
Policy and a building tour. The building tour shall include 
identification and location of all exits, telephones, fire 
extinguishers, and first aid kits. This orientation meeting is the 
responsibility of the Youth Director or as currently staffed at 
PUMC [revised 2020]. 

a. At orientation, the workers will be given an opportunity to 
renew their agreement to abide by and cooperate with the 
church’s policies and procedures. The church will maintain 
proof that it has informed all of its workers about its 
policies. Workers will be required to sign a written form 
indicating that they have been advised of, understand, and 
agree to follow PUMC’s policies in this area. A video of 
orientation will also be available on the Church website of 
PUMC. If orientation is not attended or reviewed and the 
written form is not signed, the individual will not be 
permitted to work with the children and/or vulnerable 
adults of Pitman United Methodist Church [revised 2020]. 

 
3. The “Five-Years-Older” Rule –Any exceptions to this rule must 

be expressly made by the Administrative Council of Pitman United 
Methodist Church.  All exceptions shall become part of the 
minutes of the Administrative Council and shall be kept on record 
by the church. 

 
8 Christian Education committee will further delineate this sign-in/sign-out procedure.  
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4. No Leaders Under the Age of Eighteen – Those under the age of 

18, but at least 14 years of age, may be aides to the leaders. Names 
of the aides shall be provided to the pastor-in-charge; aides may be 
approved at the discretion of the pastor-in-charge. No person 
between the ages of 14 to18 who has not been expressly approved 
by the pastor-in-charge shall be considered an aide. Aides shall not 
be left with care and custody of children or vulnerable adults 
except in emergencies requiring immediate attention.   

 
5. Windows in All Classroom Doors—All classroom doors do and 

shall comply with this rule. Windows in doors must remain 
unshaded and unobstructed [revised 2020]. 

 
6. Advance Notice to Parents—Written permission slips signed by 

parents or guardians must be provided to the program supervisor 
prior to the event. Any child who fails to provide a signed, written 
permission slip shall be prohibited from attending the event. 

 
7. Participation Agreement for All Participants and Leaders – 

Participation agreements shall be required from all leaders and 
participants’ parents/guardians annually in September, or 
immediately upon the child’s enrollment in the activity. In all 
cases, a participation agreement must be signed by a participant’s 
parent/guardian before the child will be permitted to participate in 
any activity or program at Pitman UMC on a regular basis. This 
Agreement includes parent/guardian acknowledgment and 
understanding of PUMC’s Safe Sanctuary Policy [revised 2020]. 

 
8. Adequate Insurance for the Scope of Our Ministries—The 

Board of Trustees shall be responsible for maintaining adequate 
insurance and ensuring the certificate of occupancy is current and 
valid. Prior to approving building use to non-church groups for 
programs involving children or vulnerable adults, such groups 
must provide proof of adequate insurance and their Safe 
Sanctuaries-equivalent policy/protocols [revised 2020]. 

 
9. Safe and Protected Technology and Internet Use - PUMC will 

comply with the policies of the Communications Committee of the 
Greater New Jersey Annual Conference.  

a. All Church computers should be password protected and 
monitored when in use by children or vulnerable adults. 
Church Computers should contain appropriate blocks from 
specific Internet sites.   

b. No child or vulnerable adult’s photograph may be posted 
without the permission of the subject’s parent/guardian. 
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10. Group/Organizations utilizing the church building and 

premises outside of the ministries of PUMC – All organizations 
and/or groups utilizing the building or property of PUMC will sign 
an agreement that they are aware of and will adhere to the Safe 
Sanctuary policy of PUMC.  

 
 

C. A Congregational Plan for Pitman United Methodist Church for 
Responding to Allegations of Abuse 
 

1. Mandatory Compliance --All persons who work with children, 
youth, and/or vulnerable adults at PUMC must follow New Jersey law 
and PUMC policies as stated in the Safe Sanctuary Policy and 
guidelines.  Specifically: 

a. Any person having reasonable cause to believe that a child 
has been subjected to child/vulnerable adult abuse inside 
the church or during a church activity, whether within or 
without the church, must report this information 
immediately as outlined below. 

i. Complaints and allegations of child abuse occurring 
outside the church or church programs and activities 
must be reported to the Division of Child Protection 
and Permanency DCP&P (formerly DYFS) at 1-
877-NJABUSE (1-877-652-2873). 

ii. Complaints and allegations of abuse against 
vulnerable adults occurring outside the church or 
church programs and activities must be reported to 
Adult Protective Services, 856-582-9200 or 911. 
 

b. When an allegation of child or vulnerable adult abuse is 
made against a church worker or member while attending 
or involved in a church function, the following steps must 
be followed immediately: 
 

i. Remove the child or vulnerable adult to a safe 
place. The safety of the child or vulnerable adult 
must be the Church’s primary concern.  
 

ii. Contact the senior pastor. If the senior pastor is 
unavailable or is the subject of the allegation, the 
next contact should be the chair of the 
Administrative Council. 

 
iii. Once the report has been made, the reporter of the 

incident should await further instructions from the 
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pastor or other church leader. Under no 
circumstances should the reporter of the incident 
confront the accused in any way or discuss the 
matter with anyone other than the pastor or other 
church leader, law enforcement officials, or 
representatives from protective services. 
 

a. The reporter of the incident should 
especially not speak with the media, but may 
refer them to the Pastor or whoever has been 
designated to respond to the media. 

 
iv. The contacted church leader must immediately do 

the following: 
 

a. Notify the proper law enforcement and 
protective services agency. Specifically, the 
church leader must notify the Pitman Police 
Department (856-589-3500) and the 
Division of Child Protection and 
Permanency (DCP&P) (formerly DYFS) 
(1-877-652-2873) or Adult Protective 
Services (1-856-582-9200) or 911. 
 

b. Notify the Conference authorities, the 
District Superintendent, the attorney, and 
the insurance agent. 
 

c. Keep a written documentation of the steps 
taken by the church in response to the 
situation. 
 

d. Call upon a designated spokesperson to 
make any necessary statements or 
responses to the news media.  

 
v. Immediately remove the accused individual from 

further involvement with children or vulnerable 
adults. 

 
vi. Cooperate fully with the investigation conducted by 

law enforcement officials and/or protective services 
agency representatives. 
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2. Immunity From Civil of Criminal Liability – No legal guarantee of 
criminal or civil immunity is compromised, diminished, eliminated, or 
superseded by the Safe Sanctuary Policy or its guidelines. 

 
3. Penalty for Failure to Report—All persons are required to follow 

New Jersey law as stated in the New Jersey statutes.  Instructions for 
reporting allegations or suspicions of child and/or vulnerable adult 
abuse are incorporated into the Safe Sanctuary Policy. 
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VOLUNTEER APPLICATION FORM THE UNITED METHODIST CHURCH              
The information obtained on this form is for internal use by this local church only. 

Name:__________________________ Date of Birth:_____________________________ 
Address:________________________________________________________________         
City, State, Zip:__________________________ ________________________________      
Home Telephone: _______________ Cell/Business Telephone: ____________________  

List (names) other churches you have attended regularly the past five years:  

 

Name / telephone or email / of pastor, and employer and personal reference who may be 
contacted: 
Pastor:  

Employer:  

Personal:  

Have you ever been convicted of any criminal offense? ___Yes   ___No 

Have you ever been charged with or convicted of child neglect or abuse? ___Yes   ___No 

Have any complaints or allegations of misconduct involving children ever been made against 
you? ___Yes   ___No  

Have you been convicted of the possession, use, or sale of drugs? ___Yes   ___No 
Within the past 30 days have you abused alcohol, legal or illegal drugs? ___Yes   ___No 

 
Have you been convicted or plead guilty to a traffic offense in the last 5 years? ___Yes   ___No                                                                                                                                           
Current Drivers License #:___________________________________________  

Please explain fully any YES answers to the above questions on the back of this paper. In 
addition to the above, is there any fact or circumstance involving you or your background that 
would call into question your being entrusted with the supervision, guidance, and care of young 
people? (Explain on the back of this paper.)  

The information that I have provided may be verified by contacting persons or organizations that 
may have information concerning me. I hereby release and agree to hold harmless from liability any 
person or organization that provides information, and this release may be sent to any reference. I 
also agree to hold harmless the Pitman United Methodist Church, and the officers, employees, and 
volunteers thereof from any use of this application or information. I waive any right that I may have 
to inspect references provided on my behalf. I certify that the information I have provided is true 
and correct; if it is found that the answers given are untrue, I understand it may be cause for 
dismissal.  

Signature_____________________________Date_______________________________ 
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PITMAN UNITED METHODIST CHURCH 
SUPPLEMENTAL VOLUNTEER APPLICATION 

 
All persons who wish to volunteer with children or vulnerable adults, whether 
volunteering as leader, assistant leader, chaperone, or the like, must complete this 
form. The Senior Pastor or her/his designee will review this form. 
 
Name: 
 
Have you ever been charged with or adjudicated delinquent of any crimes or 
offenses in this state or any other state? ___Yes   ___No 
 
Have you ever received a court-sanctioned diversion/dismissal of a juvenile 
delinquency complaint, adult criminal or disorderly persons charge, or motor 
vehicle offense, such as court rule, pre-trial intervention, conditional discharge, or 
drug court? ___Yes   ___No 
 
Have you ever been placed on juvenile or adult probation or juvenile or adult 
intensive supervision probation? ___Yes   ___No 
 
Have you ever been placed on parole? ___Yes   ___No 
 
Have you or your spouse or any other person in your household ever been 
investigated by the Division of Child Protection and Permanency (DCP&P) (formerly 
DYFS)? ___Yes   ___No 
 
Have you ever been charged, convicted, or adjudicated delinquent for driving under 
the influence of or possession of a controlled dangerous substance or drug 
paraphernalia in a motor vehicle? ___Yes   ___No 
 
Have you ever been subject to community supervision or required to register as a 
sex offender under this, or any other state’s, sex offender laws, commonly known as 
Megan’s Law? ___Yes   ___No 
 
I swear the above statements are true. 
 
Name: _________________________________________________________________ 
 
Signature: ______________________________________________________________  
 
Date: _________________________ 
 
 
Reviewed by: ___________________________________________________ 
 
Approved: _______________ Denied: _______________ 
 
Date: _____________________________ 



 

16 
 

Pitman United Methodist Church 
Safe Sanctuaries Compliance Statement 

 
Name of Adult: ______________________________________________ 
 
As an adult volunteer at PUMC, I acknowledge that I have received training in the 
PUMC Safe Sanctuaries policy. I acknowledge that I fully understand the policy and my 
responsibilities pursuant to it. I hereby agree to follow the policy. Should I have any 
questions, I will contact Pastor Jim or Kate Dilks. 
 
Signature: _________________________________________________________ 
 
Print Full Name: ____________________________________________________ 
 
Date: __________________________ 


